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iLearn is 
Blackboard

• iLearn is UCR’S 
version of the LMS 
Blackboard.

• You will access 
iLearn with your CAS 
(Central 
Authentication 
Services) login.
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Roster/Adding 
Students

3

• Your iLearn and Gradebook 
rosters are updated 
automatically.
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Roster/Adding 
Students
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• Your iLearn and Gradebook 
rosters are updated 
automatically.

• However, newly enrolled 
students need to wait until 
the next business day before 
they can have access.
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Roster/Adding 
Students

5

• Your iLearn and Gradebook 
rosters are updated 
automatically.

• However, newly enrolled 
students need to wait until 
the next business day before 
they can have access.

• Waitlisted students and 
Extension students should 
be added to iLearn before 
they are officially enrolled.
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Adding Students to iLearn

• You can manually 
(and instantly) 
add a student to 
iLearn by 
following the 
procedures in 
the next few 
slides.
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Adding Students to iLearn

• Ask your 
students for their 
NetID’s.

• Click on “Find 
Users to Enroll”.

• Do not use the 
“search” feature.
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Adding Students to iLearn

• Insert the 
student’s NetID 
as username.

• Do not use the 
“Browse” 
feature.

• Role should be 
“Student”.
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Adding TA’s to iLearn

• To add a TA, 
follow the same 
procedures as 
adding a student.  
On the last 
screen, change 
the role to 
“Teaching 
Assistant”.
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Setting Up the Gradebook

• The key components of your gradebook are:
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Setting Up the Gradebook

• The key components of your gradebook are:

1. Categories, such as homework, quizzes, etc.
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Setting Up the Gradebook

• The key components of your gradebook are:

1. Categories, such as homework, quizzes, etc.

2. Columns of items graded (Quiz #1, Quiz #2,…, 
Homework,  Midterm Exam, …, Final Exam.)
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Setting Up the Gradebook

• The key components of your gradebook are:

1. Categories, such as homework, quizzes, etc.

2. Columns of items graded (Quiz #1, Quiz #2,…, 
Homework,  Midterm Exam, …, Final Exam.)

3. The weight of each category.  You can drop items 
(such as the lowest quiz score) on the same 
screen.
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Setting Up the Gradebook

• The key components of your gradebook are:

1. Categories, such as homework, quizzes, etc.

2. Columns of items graded (Quiz #1, Quiz #2,…, 
Homework,  Midterm Exam, …, Final Exam.)

3. The weight of each category.  You can drop items 
(such as the lowest quiz score) on the same 
screen.

4. The course letter grade, which can be exported 
to iGrade directly.
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The Final Gradebook
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Setting Up Categories

• You can use the 
default 
categories or 
create your own.
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Setting Up Categories
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Setting Up Columns
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Setting Up Columns
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Setting Up Columns
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The Weighted Total Column
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The Weighted Total Column
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The Weighted Total Column
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The Weighted Total Column
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The Course Grade Column
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The Course Grade Column
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Downloading 
and 

Uploading 
The 

Gradebook

• Click on the “Work Offline” button to select 
the upload or download options.

• It is recommended that you backup your 
gradebook often by downloading it to your 
computer or cloud.

• Sometimes it is easier to download the 
gradebook, input scores, and upload it again 
versus entering scores directly on iLearn.
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Downloading The Gradebook
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Uploading The Gradebook
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Smart View

• When the TA accesses the main lecture’s 
gradebook, he/she sees the roster of the 
entire class.
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Smart View

• When the TA accesses the main lecture’s 
gradebook, he/she sees the roster of the 
entire class.

• For a large class, it could be very tedious and 
time-consuming to find a TA’s own students 
and enter grades such as quiz scores.
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Smart View

• When the TA accesses the main lecture’s 
gradebook, he/she sees the roster of the 
entire class.

• For a large class, it could be very tedious and 
time-consuming to find a TA’s own students 
and enter grades such as quiz scores.

• The “Smart View” enables a TA to see only the 
students in his/her own section.

R. Lam 090820 32



Smart View
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Smart View
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Smart View
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Smart View
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To Open Smart View

• Go to Smart 
View again and 
click on the 
section created.

R. Lam 090820 37



Open Smart View
The TA now sees only his/her students
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To Edit Smart View
Use the drop-down menu to add/delete students

R. Lam 090820 39



Creating An Exam on iLearn
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Under “Course Tools”



Creating An Exam 
on iLearn
• There are many types of 

questions available.

• You can use just one type of 
question or you can have a mix 
of different types of question in 
an exam.

• If you want the student to do 
the math on a piece of paper 
and upload a picture or PDF, the 
question type is “File 
Response”.
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Creating An Exam on iLearn
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Assigning The Exam
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Assigning The Exam
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Assigning The Exam
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• Allowing more than one 
attempt will reset the time 
clock every time a student 
retakes the exam.

• The time clock keep running if 
the ‘forced completion” box is 
unchecked and a student 
leaves and reenters the exam, 
due to a lost Internet 
connection or other reasons.Not recommended



Assigning The Exam
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Not recommended

Auto-Submit is not 
recommended.



Assigning The Exam
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Not recommended

• To grant extensions or 
give extended time (for 
DRC students), click the 
“Add User or Group” 
button.

• Select the student(s) 
from the roster and 
enter the exceptions.



Assigning The Exam
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Not recommended



Editing The Exam
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Not recommended

• Select “Edit the Test” to 
make changes to the 
test itself, such as 
questions and points.

• Select “Edit the Test 
Options” to make 
changes to dates, time 
limits, exceptions, etc.



Rob Lam
Academic Coordinator
Department of Mathematics
Skye Hall 217
(951) 827-3117
robert.lam@ucr.edu
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